C I T Y   O F   D R A I N
C O N D I T I O N A L   U S E

P E R M I T S
Development Procedures and Regulations
All uses listed as a conditional use in the Zoning Ordinance must have a hearing before the Planning Commission of the City of Drain to ensure they meet the standards set in the Zoning Ordinance. Hopefully the following information will answer your questions and enable you to complete the required application.

Submit your application to:

  CITY OF DRAIN 

    P.O. BOX 158

129 WEST “C” Ave.

 DRAIN, OR 97435

     




Phone (541) 836-2417




                                       


  Fax (541) 836-7330
ALL APPLICATIONS SUBMITTED TO THE CITY OF DRAIN, MUST INCLUDE AUTHORIZATION TO ENTER ONTO THE SUBJECT PROPERTY

          The enclosed CONDITIONAL USE APPLICATION MUST BE SUBMITTED WITH ALL ATTACHMENTS THIRTY (30) DAYS prior to the Planning Commission’s regular  monthly meeting. Applications will be reviewed for completeness. Incomplete applications will not be scheduled for a hearing until all documentation is received.

NOTE:  The Conditional Use Permit Process takes a MINIMUM OF 60 DAYS
One copy of the following items must accompany the application or the application will not be accepted:

A.
USE


Describe the use and how it meets the zoning requirements for the zone in which it is 
going to be placed.

B.
PLOT PLAN


Plot plan of the site in question must be drawn to scale, with the actual number of feet 
shown. The plot plan must show the following

 

1.
Setbacks on all sides of the property



2.
Location of all buildings and proposed building or addition



3.
All off-street parking



4.
Location of the front door



5.
Location of the driveway



6.
Lot drainage and where roof drainage will be directed

C.    
CONDITIONAL USE PLAN

The Conditional Use Plan must include the following:



1.
Existing site conditions



2.
A site plan for all proposed improvements



3.
A grading plan 



4.
A landscape plan



5.
Architectural elevations of all structures



4. 
A sign plan



5.
A copy of all existing and proposed restrictions or covenants

       
In the case where any or all of the above are unnecessary, as in the case of a change 


of use in an existing structure, the Planning Director shall determine which items in C.  (1) 
thru (7) above will not be required for the application. The Planning Commission may 
request additional items if they determine that these additional items are necessary to 
understand and make a decision on the application.

D. 
DRAWINGS


All drawings must be drawn to scale. Drawings of the structure should include the following:



1.
Floor plan



2. 
Height of structure, with the actual footage shown



3.
All four (4) elevation drawings 

Although blueprints are not required, if blueprints are being submitted for review, two (2) copies should be the regular size for blueprints, 1 copy should be reduced to regular 8-1/2" x 11 or 11" x 17" size paper to be given to the Planning Commission for their review packets.

Any further information, the applicant thinks will be helpful for the Planning Commission’s use to make a determination on the land use review should be added to the drawings or in an addendum to the application.

ALSO TO BE INCLUDED WITH APPLICATION AND ATTACHMENTS IS PROOF OF OWNERSHIP OF THE PROPERTY, OR A STATEMENT FROM THE PROPERTY OWNER, GIVING THE APPLICANT PERMISSION TO APPLY FOR THIS CONDITIONAL USE.

AFTER THE PREVIOUS INFORMATION HAS                     
BEEN SUBMITTED AND DETERMINED TO BE    COMPLETE THE FOLLOWING STEPS WILL BE TAKEN.


A.
After the application is deemed complete, a public hearing will be scheduled.
B.
Property owners within 300' of the property will be notified of the request.

C.
A staff report will be written with City Staff’s recommendation.

D.
Planning Commissioners will receive their packet one (1) week prior to the hearing.

F.
Planning Commissioners may want to look at the subject property prior to the 


meeting. (This is the reason the authorization to enter onto the subject property  is 


required.)

F.
Planning hearing will be held.  The Planning Commission will review the staff report 

and proposed “Finding of Fact”.

G.
The Planning commission shall make a decision approving, conditionally approving 

or denying the application.

H.
The applicant will receive written notification of the Planning Commission’s decision 

within one week of the public hearing.


I.
The applicant or any persons materially affected by the decision may appeal the 


decision to the City Council.
F E E S

L A N D   D I V I S I O N   F E E S

PARTITIONS





$250 for 1st two lots + $10 for each additional 






lot

PRE-PLAT FOR SUBDIVISION


$300 plus $10 for each lot

FINAL PLAT FOR SUBDIVISION


$150

P L A N N I N G   F E E S

CONDITIONAL USE PERMIT


$300

VARIANCE





$300

APPEAL





½ of application fee

COMPREHENSIVE PLAN AMENDMENT

$350 plus expenses

LOT LINE ADJUSTMENT



$200

VACATION





$150

C I T Y   O F   D R A I N

CONDITIONAL USE APPLICATION

City File No.:_______________Date Application Received:_______________  Fee Paid_______________ 

This application must be submitted with all attachments THIRTY (30) DAYS PRIOR TO THE PLANNING COMMISSION’S REGULAR MONTHLY MEETING. Incomplete applications will be scheduled for a hearing until all documentation is received.

Nature of Proposed Conditional Use:

__________Public or Semi-Public

__________Residential

__________Other

PROPERTY OWNER 

NAME:___________________________________________PHONE NO. :_________-________

MAILING ADDRESS: ___________________________________________________________

APPLICANT IF DIFFERENT FROM PROPERTY OWNER 

NAME:___________________________________________PHONE NO. :_________-________

MAILING ADDRESS:____________________________________________________________

DIRECTIONS TO THE PROPERTY (to allow a site visit, if needed)

ASSESSOR’S DESCRIPTION OF THE PROPERTY (available from the City of Drain):   

Township:__________   Range:__________   Section:__________    Tax Lot No(s):__________

Tax Account No(s):________________________________________________________________

CURRENT CITY LAND USE DESIGNATIONS (available from the City of Drain):

Comprehensive Plan (Future Land Use):_________________________
Zoning:______________

LOT SIZE :_______________EXISTING STRUCTURES :_____________________________

Application for Conditional Use Permit, File No.____________
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Describe the nature of the Conditional Use request (e.g. , twelve unit motel, real estate office, etc.)  Include complete descriptions of any structures to be erected or placed on the site, proposed auto  and pedestrian access and signs.  For uses other than single or multi-family residential, include the following:  exact activities proposed, hours of operation, the number of people expected to visit the site and when, type of equipment and materials to be stored on site, etc).

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Describe in detail how the conditional use will be served by water, sewer, electricity and other utilities

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Explain clearly how the proposed conditional use will not adversely impact adjacent properties your neighborhood or the City in general.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

ATTACH ADDITIONAL INFORMATION THAT WILL HELP THE COMMISSION

MAKE A DECISION ON YOUR REQUEST

SEE CONDITIONAL USE DIRECTIONS FOR REQUIRED ATTACHEMENTS

BY SIGNING THIS APPLICATION I GIVE AUTHORIZATION FOR THE         
PLANNING COMMISSION AND OR THE CITY PLANNING STAFF TO 

                                 ENTER ONTO THE SUBJECT PROPERTY.

APPLICANT’S SIGNATURE :_________________________________ DATE : ___________

           OFFICE USE ONLY

FEE : $300 ----- NON-REFUNDABLE 
APPLICATION #:____________ 
RECEIPT#:__________     DATE RECEIVED:_____________

PUBLIC NOTICES MAILED _________________________

PLANNING COMMISION HEARING DATE _________________________

DATE:  

APPROVED_________________________
  
DENIED _________________________

DATE FINDINGS OF FACT APPROVED _________________________ 

DATE FINDINGS SENT TO APPLICANT _________________________

